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Tasmanian Association of Community Houses Inc
Everyday Literacy for Local Communities 

Final Project Report - Round 4
Under the funding agreement for your project, you must provide a final report to TACH within 3 months of the project’s agreed completion date.  Receipt of your completed report will be taken into account when assessing any future Everyday Literacy grant applications.

Remember to complete and sign both the Project Report and the Financial Report

	House or Centre
	     


	Project Title
	     


	Grant Round
	     


	Amount of Grant
	     


	Contact Name
	     


	Contact Address


	     


	Contact Phone Number


	     


	Email

	     


Please return this completed report to:

The Executive Officer
Tasmanian Association of Community Houses Inc
PO Box 169
MOONAH  TAS  7009
Project Report

Please report on the achievements of your project against your aims and measures of success. Where available, provide statistical information on attendance, participants, and literacy improvements.  You are encouraged to submit any project photographs, newsletters, media reports, examples of work produced by participants, personal stories etc with your report.  If you need more space, please attach separate sheets of paper.  Your report may help to others to improve how they do things, so frank and detailed information is welcome.
	In what ways did your Project achieve the literacy aims you had set?
     


	What were the highlights of your Project?
     


	What literacy (and any other benefits) did the participants gain from your Project?

     

	How many people commenced, participated in, and completed your literacy project, or otherwise participated?

Commenced:



     
Participated more than half the time:
     
Completed:



     
Otherwise participated:

     
Any Comments?      


	What did you learn about literacy needs or issues in your community?

     


	What would you do differently if you were running the Project again, and why?

     


	Any additional information or comments?

     


	Name
	     
	(Authorised person)


	Signature
	     
	(Authorised person)


	Date
	     
	


Don’t forget to complete the Financial Statement (see next page)

Financial Statement

TACH acknowledges that sometimes there are changes in the cost of project materials or services provided to complete the project.  However, the grant must be used for the purposes outlined in the Funding Agreement and specifically on the items and services detailed in the Project Budget in that agreement.    Keep all records (see below).  

	Item/Service (List the items/services from the Project Budget in the Funding Agreement that were funded by TACH)
	Quantity
(if relevant)
	Budgeted Cost in $
	Actual Cost in $

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	TOTAL BUDGET
	     
	     


	GRANT FUNDS NOT EXPENDED
	     


Important Information:
Funds not expended on the items outlined in the project budget must be returned to TACH unless otherwise agreed in writing by TACH.
I declare that:

· all funding received was expended for the purposes of the Project and in accordance with the Funding Agreement, including all changes to the Project or budget approved in writing by TACH;

· the information provided in this financial statement is a true record for the period indicated; and

· all terms and conditions of the funding agreement have been complied with.

	Name
	     
	(Authorised person)


	Signature
	     
	(Authorised person)


	Date
	     
	


Records: You must maintain proper books and records in respect of the use and expenditure of the Grant.  In particular, retain all invoices, receipts, payroll records and bank statements for your audit purposes and keep those records for at least three years from completion of the Project.  TACH may request copies during this time. 
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